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Job Description




	Post Title:
	SENDCo

	

	Responsible to:
	Senior Director for Inclusion and Community and ultimately the Headteacher



	

	The Core Purpose of the Post:
	The SENDCo is responsible for all aspects of provision for SEND students in the School, this includes the students in the ARP (additional resourced provision).
The core purpose of the SENDCo is to provide professional leadership and management of the SEND Team, to secure:
· high quality teaching for SEND students. 

· effective planning and implementation of plans to meet need.
· robust, rigorous and accurate assessment of need. 

· excellent behaviour for learning.
· the effective use of resources.
· good or better progress for all students.


	

	Key areas of responsibility:
	· Ensure that the school carries out its statutory responsibilities regarding all students with SEND.

· Support all staff in understanding the needs of students with SEND.

· Monitor progress towards targets for students with SEND and put provision in place to ensure that progress of students with SEND improves relative to those without SEND.
· Ensure effective provision of Access Arrangements for students taking internal and external examinations.
· Ensure effective communication with parents/carers of children with SEND.

· Advise Senior Leaders on the deployment of the school’s delegated budget and other resources to meet students’ needs effectively.
· Ensure effective communication and collaboration with other schools, educational psychologists, health and social care professionals, and independent or voluntary bodies and with any other appropriate and relevant external agencies.
· Liaise with potential next providers of education to ensure a young person and their parents are informed about options, and a smooth transition is planned.
· Work with the Headteacher and Trust Board members to ensure that the school meets its responsibilities under the Equality Act (2010) with regard to reasonable adjustments and access arrangements.

· Ensure there is an effective and impactful team of Teaching Assistants who work to provide appropriate support for children with SEND and ensure the delivery of quality interventions that support the learning needs of students with a range of abilities and learning challenges.
· Further develop and monitor the school SEND Policy in order to meet all statutory guidance.

· Oversee the day-to-day operation of the school’s SEND policy.
· To be the strategic lead of the ARP for students with complex communication needs and to work closely with the LA in the delivery of the service level agreement.
· Contribute to the school professional growth programme and ensure that there is a suitable programme of professional growth in place for Teaching Assistants.
· Liaise with staff, parents, external agencies and other schools to co-ordinate their contribution, provide maximum support and ensure continuity of provision.
· Within the context of the school’s aims and policies, develop and implement policies and practices for the ARP which reflect the school’s commitment to high achievement, effective teaching and learning.
· Working alongside the assistant director for Quality of Education, share good practice in relation to QFT for all, including SEND students and rigorously QA this aspect of school provision.
· Create a climate which enables other staff to develop and maintain positive attitudes towards the students with SEND and confidence in teaching them.
· Use data effectively to identify SEND students who are underachieving and, where necessary, create and implement effective plans of action to support them.

· Establish, with the involvement of relevant staff and external agencies, an accurate self-evaluation and action plan to drive forward the development of SEND provision across school.
· Working alongside other colleagues, play a key role in the successful transition of SEND students from primary to secondary school.
· Monitor the progress made in achieving outcomes in plans and evaluate the effectiveness and use this analysis to guide further improvement.
· Lead on green pathway curriculum development and investigate/implement new courses/ strategies where relevant.
· To take the lead on multi agency meetings, statutory and interim reviews for all students with SEND in the school.
· To work closely with all members of the SEND Team to ensure that the work of the ARP complements and supports the SEND provision across the school.
· To be responsible for parental liaison and attendance at parents’ evenings and other parental events.

	

	Teaching & Learning:
	· Support the identification of and disseminate the most effective teaching approaches for individual pupils with SEND.
· Work with staff to develop effective ways of removing barriers to learning through:

· assessment of needs

· monitoring of Quality of Teaching and Learning and of outcomes
· communicating ways to support SEND students via PSTAs, Provision Map
· keeping accurate records

· collecting and interpreting specialist assessment data to inform practice.
· Contribute to the school quality assurance procedures.
· Have an overview of the social, emotional and mental health needs of students and lead on the necessary interventions in the SEND area to support these.
· Develop a timetable for each student that maximizes access to mainstream classes.
· Ensure that schemes of learning are being delivered appropriately, and teachers are clear about the strategies which support QFT.
· To undertake the professional duties of a teacher as set out in the current School Teachers Pay and Conditions Document.



	

	Leading & Managing staff:
	· To ensure that teaching assistant development needs are identified and that appropriate professional growth programmes are designed to meet these needs.

· To participate to the schools ITT/ECT Programme as required.

· To undertake Appraisal Reviews and to act as an Appraiser for staff as appropriate.

· To participate in the interview process when required and to ensure effective induction of new staff in line with School procedures.

· To promote teamwork and to motivate staff to ensure effective working relations.
· Ensure staff effectiveness and accountability through team working and mutual support, and by devolving responsibilities and delegating asks, as appropriate.
· Hold regular SEND Team meetings and line management meetings, with an agenda published beforehand and action points arising from each meeting noted. 

· Ensure that the Senior Leadership Team are well informed about SEND policies, plans and priorities, progress towards meeting SEND Team objectives and targets through the school’s quality assurance and line management systems.
· Prepare Reports for the LAC and present them.

	Management Information:


	· Ensure the maintenance of accurate and up-to-date information on the Management Information System.
· Evaluate performance data provided and report information as appropriate.
· Identify and take appropriate action on issues arising from data, setting deadlines where necessary and reviewing progress on the action taken.
· Provide the Headteacher with relevant information relating to SEND student performance and the development of the SEND area.

	

	Communications:


	· Ensure effective communication/consultation as appropriate with the parents/carers of students.

· Communicate effectively with all stakeholders across the MAT. 

· Manage effective provision of information at Open Evening/Parents’ Evenings and other events in partner schools and the community.



	

	Marketing & Liaison:


	· Contribute to the School liaison and marketing activities.
· Lead the development of effective links with the community, and the effective promotion of the school at Open Days/Evening and other events.

· Promote the school as a centre of excellence for Teaching and Learning



	

	Management of Resources:


	· Manage the available resources of space, staff, money and equipment efficiently within the limits, guidelines and procedures laid down, including deploying identified budgets, acting as a cost centre holder, requisitioning, organising and maintaining equipment and stock and keeping appropriate records as appropriate. 



	

	Efficient & effective development of staff & resources:
	· Have knowledge and understanding and keep accurate records of staffing and resources and advise the Line Manager on the needs of the team.

· Establish a fair and transparent rationale for the effective deployment of staff.

· Allocate available subject resources, including staff, to improve rates of progress and attainment, improve rates of attendance and achieve value for money.

· Organise accommodation to create an effective and stimulating environment for the teaching and learning in the SEND area.
· Manage the working environment and ensure that this is safe and that risks are properly assessed and minimised.

A copy of the National Standards for Curriculum Leaders and the core competencies for classroom teachers from the pay and conditions document forms part of this Job Description.  
And to undertake any other duties as required.


	

	Other Specific Duties:
	This job description is current at the date shown but, in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job, commensurate with the grade and job title.



