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JOB DESCRIPTION & PERSON SPECIFICATION

Level 3 Teaching Assistant
Fir Bank Primary School 
Start date: 22nd April 2025 or as soon as possible
Grade 4, point 12-17 £15,581 - £16,902 per annum 
25 hours a week (Monday – Friday 12pm– 5pm) 

Term Time Only + 1 day (inset day)
Purpose of Post

To plan, deliver and supervise pupils in the classroom and to lead in the planning, preparation and delivery of wrap around care. You’ll play a key role in inspiring children to learn both in the classroom and through nature based learning and outdoor exploration. 
Reporting to

Headteacher 
Responsible for

After School Level 2 Teaching Assistant
Key Tasks & Duties

Support for pupils

· Establish rapport and respectful, trusting relationships with pupils, acting as a role model and setting high expectations.

· Promote inclusion and acceptance of all pupils in the classroom by encouraging them to interact with each other and to engage in activities led by the teacher

· Contribute to the development and implementation of Learning Support Plans, act as a Key Worker for students and liaise with parents under the direction of the SENDCO

· Promote self-esteem and independence, and employ strategies to recognise and reward achievement of self-reliance.

· Provide specific feedback in discussion with pupils on their progress and achievement, in line with school policy.

· Plan, deliver and supervise pupils both in the classroom and during high quality forest school sessions that engage and challenge children including children with SEND.

· Setting up activities and preparing the equipment and materials needed for each session.

· Storing the indoor/outdoor learning, materials, tools and equipment and ensuring it stays in a good condition.

· Helping to promote the Forest School principles to the school and wider community.

Support for teachers

· Communicating effectively with the Headteacher, other staff and parents/carers.

· Always being responsible for high standards of care and support of all children.

· Promote positive values, attitudes and good pupil behaviour. Deal promptly with conflicts and incidents whilst encouraging pupils to take responsibility for their own behaviour, in line with established school policies.

· Work with the teacher to plan and implement lessons/activities, evaluating and adjusting lesson work / plans according to pupils’ learning styles and individual needs and to meet pre-determined learning objectives.

· Contribute to the setting up and on-going delivery of local and national learning strategies, e.g. literacy and numeracy effectively utilising all alternative opportunities to support extended development of pupils’ skills.

· Monitor and evaluate pupils’ responses to learning activities through observation and planned recording of achievement against pre-determined learning objectives.  Provide objective and accurate feedback and reports as required on pupil achievement, progress, and other matters, ensuring availability of appropriate evidence. 

· Undertake routine marking of pupils’ work and accurately record achievement/progress using an explicit mark scheme that does not require interpretation. Invigilate tests and examinations as required and facilitate access arrangements.

· Create and maintain an appropriate learning environment in liaison with the teacher.

· Assist with the display of pupils’ work if required.

· Determine the need for, prepare and maintain general and specialist equipment and resources. 
· Assist in developing the outdoor environment through new and creative ideas.

Support for school

· Developing community links to support the wrap around care provision and the wider school.

· Writing and checking risk assessments for activities.
· Assist with activities outside the classroom, working as part of a team to supervise pupils and support Activity Leaders.
· Accompany teaching staff and pupils on visits, trips and out-of-school activities as required and take responsibility for a group under the supervision of a teacher.

· Act as cover, supervising whole classes occasionally, during short-term unforeseen absence of teachers. Maintain good order and keep pupils on task. Respond to pupils’ questions and generally assist pupils to undertake set activities.
Standard duties
· To understand the importance of inclusion, equality and diversity, both when working with pupils and with colleagues, and to promote equal opportunities for all.

· To uphold and promote the values and the ethos of the school.
· Ensure health and safety procedures are followed at all times. 
· To implement and uphold the policies, procedures and codes of practice of the school, including relating to finance, data protection, ICT, health & safety, anti-bullying and safeguarding/child protection.

· To take a pro-active approach to health and safety, working with others in the school to minimise and mitigate potential hazards and risks, and actively contribute to the security of the school, e.g., challenging a stranger on the premises.

· To participate and engage with workplace learning and development opportunities, subject to the school’s training plan, working to continually improve own performance and that of the team/school.

· To attend and participate in relevant meetings as appropriate.

· Working occasional evenings as required such as open days
Culture

· Responsible for Health & Safety, security and welfare of self and colleagues in accordance with The Oak Trust policies and procedures, reporting all concerns to an appropriate person.

· Responsible for working in accordance with The Oak Trust policy relating to the promotion of Equality, Diversity and Inclusivity.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 

The job description is current at the date shown, but, in consultation with the postholder, it may be changed by the Headteacher to reflect or anticipate changes in the job which are commensurate with the job title and salary weighting.

This job description is a guide to the duties and should be read in conjunction with the accompanying person specification.

The academy will endeavour to make any necessary reasonable adjustments for the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition (as defined in the Equality Act 2010).

The Oak Trust are committed to safeguarding and promoting the welfare of its students and expects all employees and volunteers to share in this commitment. This post is subject to an enhanced DBS disclosure check through the Disclosure & Barring Service.

Person Specification

	
	Essential
	Desired

	Qualifications
	
	

	Forest School Level 3 accreditation
	
	(

	GCSEs or equivalent in English and Maths
	(
	

	Current first aid qualification
	
	(

	Level 3 Teaching Assistant or higher 
	(
	

	Experience
	
	

	Experience of working with children in an educational role
	(
	

	Recent experience of working in a Forest School
	(
	

	Recent experience of leading a Forest School
	
	(

	Recent experience of working with children of all ages including EYFS/or with complex SEND
	
	(


	Skills and abilities
	
	

	Able to create an effective learning environment
	(
	

	Able to relate and work with children of different ages and abilities 
	(
	

	Able to work successfully and co-operatively as a member of our staff team
	(
	

	Able to develop positive, professional relationships with staff, parents/carers, governors and others in our school and trust community
	(
	

	Able to communicate well (both orally and in writing) to different audiences
	(
	

	Able to work in an organised manner and meet time deadlines 
	(
	

	Able to inspire trust and confidence in children
	(
	

	Able to encourage high standards of pupil behaviour at all times
	(
	

	Able to remain calm when issues arise 
	(
	

	Personal Qualities
	
	

	Positive and enthusiastic
	(
	

	Communication skills to liaise sensitively with parents and carers
	(
	

	Happy to work outdoors in all weathers
	(
	

	Ability to continually improve own practice/knowledge through self-evaluation and learning from others
	(
	

	Team player 
	(
	

	To work flexibly as the workload demands
	(
	

	Punctual, reliable and committed
	(
	


E = Essential    D = Desirable    A = Application    I = Interview    T = Test

N.B. Any candidate with a disability who meets the essential criteria will be guaranteed an interview


