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JOB DESCRIPTION & PERSON SPECIFICATION

Head of Business Studies
North Chadderton School
MPS/UPS & TLR 2.3
Full Time

Full Year

Purpose of Post

To be responsible for the leadership of Business at Key Stage 4 and Business, Economics and Law at Key Stage 5. This will involve the monitoring of students’ progress and performance in order to ensure that expected learning outcomes are achieved.
Reporting to

The Headteachers
Responsible for

Business staff
Key Tasks & Duties

Teaching & Learning
· To lead and manage the teaching of the subject at the school across all Key Stages and in line with the National Curriculum and Examination Board requirements.

· To ensure that schemes of work, units of work, assessments, resources and lesson plans are fit for purpose and are reviewed regularly. 

· Teach a range of classes and model good practice in learning and teaching. 

· To oversee and monitor the quality of learning and teaching in your subject/s. This will include book sampling, ensuring that work is regularly and thoughtfully marked and assessed and provides guidance on how to improve performance. This will also include observing teaching and learning within the classroom.  

· To evaluate the teaching of the subject in the school, use this analysis to identify effective practice and areas for improvement, and take action to improve further the quality of teaching.
· To produce and implement a clear vision and plan for your subject/s that ensures that all pupils, of all abilities, make expected progress when benchmarked against national performance data. To evaluate pupils’ performance, identify clear targets for improvement and be responsible for intervention support implemented in order to achieve college targets. 

· To co-ordinate the efficient deployment of staff to ensure consistently high-quality teaching and learning in your subject/s.
· Ensure that department members are kept informed about expectations, current developments in education/pedagogy and school initiatives. 

· Ensure effective development of students’ individual and collaborative study skills necessary for them to become increasingly independent in their work and to complete tasks independently when out of school; 

Ensure that teachers of the subject are aware of its contribution to students’ understanding of the duties, opportunities, responsibilities and rights of citizens; 

Quality of Education
· To lead on the development of an ambitious, high quality and meticulously planned curriculum, which complements the whole school improvement plan. 
· To lead and be accountable for the implementation and quality assurance of this curriculum. 
· To keep up-to-date with evidence-based research in the subject area, including subject specific pedagogical approaches. 
· To lead a team of skilled and enthusiastic teachers with vision, rigour and compassion, in transforming the lives of our young people. 
· To develop a positive working environment in the subject area that supports and encourages staff development. 
· To attend local network meetings and engage with other professional development opportunities. 
Professional Growth
· Demonstrate an understanding of the characteristics of high-quality teaching and effective learning. 

· Inspire, challenge, and motivate others to grow as teachers by modelling the principles and practice of effective learning and teaching. 

· Keep up to date with curriculum and pedagogical initiatives and ensure staff are aware of these. 

· Contribute to and take a leading role in the provision of high-quality subject specific professional development, to support the continuous provision of high-quality teaching and learning in the department. 

· Provide guidance on the choice of appropriate pedagogical approaches to meet the needs of all pupils, including the most able, disadvantaged and SEND. 

· Consider the needs of all members of staff within the department and ensure that trainees and ECTs are appropriately supported. 

· Demonstrate an understanding of the principles of coaching/mentoring to support teacher development. 

· Acknowledge excellence and challenge poor performance.  
Standards and Expectations

· To be responsible for overall discipline within the department, including: 

· To be accountable for the highest possible standards and expectations 

· To create a positive and efficient working environment 

· To set high expectations for student behaviour in accordance with the behaviour policy

· Ensure the department provides a purposeful and safe learning environment, including:

· Assisting on behaviour management

· Liaising with parents/carers in regard to ongoing behaviour and/or learning concerns in your subject

· Meet with parents to assist in upholding standards, expectation and progress

· Supporting staff in upholding basic standards and expectations

· Ensuring the appropriate sanctions and follow up procedures are implemented

· Support staff with restorative justice practices

· Address behavioural hotspots in the department

· Initiate/track subject behaviour reports

· Ensure staff, when filling in reports, have contacted parents before awarding poor attitude to learning on reports

· To ensure effective communication and consultation as appropriate with parents, including:

· Notifying parents of set changes

· Informing parents as to what their child will be learning in your subject and how they will be assessed and when

· Expectations around homework
· Establish a purposeful, stimulating and safe learning environment which complies with current legal requirements, national and local policies and guidance on the safeguarding and wellbeing of students so that they feel secure and sufficiently confident to make an active contribution to learning and to the school.
Pupil Progress, Achievement and Assessment
· To raise attainment in Business, across all Key Stages and to ensure that all pupils make at least good progress, which is reflected in performance data. 

· To establish and implement clear policies and practices for assessing, recording and reporting on student achievement, and for using this information to recognise progress and to assist students in setting targets for further improvement; 

· To monitor and review pupils’ progress and to implement change to ensure that pupils achieve their full potential in Business. 

· To ensure that information about students’ achievements in previous classes and schools is used effectively to secure good progress in the subject; 

· To organise and lead on appropriate intervention strategies to close gaps and secure strong student outcomes and progress.

· To set expectations and targets for staff and students in relation to standards of student achievement and the quality of teaching; establish clear targets for student achievement, and evaluate progress and achievement in the subject by all students; 

· To be responsible for ensuring that all pupils are entered for the appropriate examinations at Key Stage 4 and 5. 

· To ensure all staff in your subject area comply with the school’s assessment, recording and reporting procedures.
Gap Groups – (Including SEND, Disadvantaged students)

· To ensure that the progress of students within gap groups in all years is a priority and that consistent strategies are in place to assess gaps, provide effective intervention and monitor progress towards CRE/target grades (KS4/5).

· To raise the profile of the gap group students and their attainment and progress in the subject.

· As a leader you are knowledgeable on SEND policy and practice. You create a departmental culture where roles and responsibilities for SEND provision are clear. As a result, all teachers understand and accept they are responsible for the progress of all pupils.

· Leadership within the department supports class teachers to support differentiation and curriculum development. They are involved in reviewing and helping teachers improve the quality of teaching for all pupils including those with SEND.

· To lead and monitor within the department the completion of statutory paperwork for annual reviews or PEP’s.

· Interventions are planned within the department for students with SEND and these are considered to be consistently good or better.  Outcomes from interventions are integrated into classroom teaching and leadership monitor and QA that teachers capitalise on learning from interventions in whole class and small group teaching.

· Faculty TAs are deployed effectively, in joint consultation with the SENDCo to support SEND students.
Character Education

· To ensure the subject makes an effective contribution to the wider life of the school and the character education of students by:

· Embedding careers education within the curriculum and organising opportunities for student to visit the world of work and inviting speakers in.

· Planning interesting assemblies linked to the subject, national, international events linked to the subject.

· Providing inspiring wider opportunities and educational visits both linked to the curriculum and to promote a love of the subject.

· Providing plentiful and exciting extra-curricular opportunities linked to student voice.

· Having a network of dynamic alumni to call upon for inspiring and motivational talks for students.

· Prompting positive parental engagement, ensuring that parents know how to effectively support their child.

· Have an effective subject based rewards and celebration policy which is consistently applied.

Provide opportunity for students to demonstrate the LORIC skills (Leadership, Organisation, Resilience, Initiative, Communication) and provide plentiful experiences for students to become leaders.
Other Duties and Responsibilities
· To lead department meetings and attend leadership meetings as calendared to discuss policy, initiatives and progress of pupils. To contribute to effective communication across the subject team. 

· To ensure that reporting to parents takes place in line with school procedures. 

· To maintain and interpret data in relation to students’ progress within Business. 

· To take responsibility for department budget and resourcing and maintaining records of items purchased.

· To contribute to the overall ethos, work and aims of the school. 

· To establish constructive relationships and communicate with other agencies and professionals. 

· To participate in training and other learning activities and performance development as required. 

To recognise own strengths and areas of expertise and use these to advise and support others.
Welfare
To undertake pupil welfare duties and liaise with parents/staff in accordance with School Procedures.
Standard Duties
· To understand the importance of inclusion, equality and diversity, both when working with pupils and with colleagues, and to promote equal opportunities for all.

· To uphold and promote the values and the ethos of the school.

· To implement and uphold the policies, procedures and codes of practice of the School, including relating to customer care, finance, data protection, ICT, health & safety, anti-bullying and safeguarding/child protection.

· To take a pro-active approach to health and safety, working with others in the school to minimise and mitigate potential hazards and risks, and actively contribute to the security of the school, e.g., challenging a stranger on the premises.
· To participate and engage with workplace learning and development opportunities, subject to the school’s training plan, working to continually improve own performance and that of the team/school.

· To attend and participate in relevant meetings as appropriate.
· To undertake any other additional duties commensurate with the grade of the post.

Culture

· Responsible for Health & Safety, security and welfare of self and colleagues in accordance with The Oak Trust policies and procedures, reporting all concerns to an appropriate person.

· Responsible for working in accordance with The Oak Trust policy relating to the promotion of Equality, Diversity and Inclusivity.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 

The job description is current at the date shown, but, in consultation with the postholder, it may be changed by the Headteacher to reflect or anticipate changes in the job which are commensurate with the job title and salary weighting.

This job description is a guide to the duties and should be read in conjunction with the accompanying person specification.

The academy will endeavour to make any necessary reasonable adjustments for the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition (as defined in the Equality Act 2010).

The Oak Trust are committed to safeguarding and promoting the welfare of its students and expects all employees and volunteers to share in this commitment. This post is subject to an enhanced DBS disclosure check through the Disclosure & Barring Service.

Head of Business Studies Person Specification

	
	Essential or Desirable
	Application/Interview/Test

	Qualifications
	
	

	Qualified Teacher Status / Qualified Teacher (HE) 
	E
	A

	Degree
	E
	A

	The ability to teach Key Stages 3, 4 and 5
	E
	A

	Evidence of further training in preparation for a Leadership role e.g., NPQML
	D
	A

	Knowledge
	
	

	Current educational issues
	E
	I

	Strategies for raising achievement 
	E
	A

	Leading initiatives across the school
	D
	A, I

	School improvement planning
	E
	A, I

	The use and analysis of data to impact on school improvement
	E
	I

	Using ICT and a wide range of management software
	E
	A, I

	Performance Management
	E
	A

	Whole school issues
	E
	A, I

	Experience
	
	

	Create and secure commitment to a clear vision for an effective school
	E
	A, I

	Translate vision into practice
	E
	A, I

	Implement assessment, reporting and recording systems and strategies within their department
	E
	A, I

	Implement intervention strategies within their department
	E
	A, I

	Implement accountability systems within their department
	E
	A, I

	Set departmental targets and monitor progress rigorously to meet/exceed them
	E
	A, I

	Understand SISRA and its implications for the Department
	E
	A, I

	Liaise effectively with parents
	E
	I 

	Prioritise, plan and organise
	E
	I

	Direct and co-ordinate the work of others
	E
	A, I

	Lead, support and work as part of a high-performing Departmental team
	E
	A, I

	Delegate tasks, monitor and evaluate outcomes
	E
	I

	Act as a role model for students and staff by setting high personal and professional standards
	E
	A, I

	Motivate and inspire students and staff
	E
	A, I

	Deal sensitively with people and resolve conflicts
	E
	I

	Use appropriate leadership styles in different situations and understand their likely effects.
	E
	I

	Develop a coaching role/model
	E
	A, I

	Implement Teaching and Learning strategies that maximise student progress
	E
	A, I

	Ensure individual staff accountabilities are clearly defined, understood and agreed and are subject to rigorous review and evaluation.
	E
	A, I

	Lead Departmental strategy for internal and external examinations and have knowledge and understanding of all necessary regulations
	E
	A, I

	Lead training on a variety of School Improvement Strategies for the Department
	E
	A, I

	Skills and Abilities

	Be a high-quality classroom practitioner able to secure pupil engagement in learning
	E
	A, I

	Demonstrate the ability to identify tasks, and drive projects forward to successful completion
	E
	A, I

	Possess excellent communication skills.  Able to engage a variety of audiences
	E
	A, I

	Ability to analyse complex issues and to think both creatively and strategically
	E
	I

	Ability to apply and adapt national initiatives in a local context
	E
	A, I

	A commitment to comprehensive and inclusive education
	E
	A, I

	Personable, approachable, whilst still inspiring respect and personal and professional credibility
	E
	A, I

	Ability to work under pressure whilst maintaining a positive and creative attitude
	E
	A, I

	To be resilient
	E
	A, I

	Personal
	
	

	Must be able to support fully and with the integrity the ethos of the school
	E
	A, I

	Able to work flexibly, responding to pressure points in workloads and including some unsocial hours to meet deadlines
	E
	A, I

	Positive, open and friendly attitude to service improvement and delivery
	E
	A, I

	Work Circumstances
	
	

	To work occasionally out of hours, work to support school functions
	E
	I


E = Essential    D = Desirable    A = Application    I = Interview    T = Test
N.B. Any candidate with a disability who meets the essential criteria will be guaranteed an interview


